
H. IMMUNIZATIONS
1. All children enrolled must be immunized against the following diseases: diphtheria, pertussis,

tetanus, measles, rubella, poliomyelitis, hepatitis B, mumps, and chickenpox. No child will be

permitted to attend school beyond the first day of school without documentation of the age

appropriate immunizations unless the school gives the student a waiver (not to exceed 20 days),

or a physician or health department determines inability to complete due to extreme health

conditions or parents provide an acceptable written statement of health or religious objection.

2. In the case of chickenpox, if written documentation from the parent/guardian is provided indicating

the date of the disease, no vaccine is required.

I. SCHOOL INSURANCE DISCLAIMER
The school corporation does not provide medical or accident insurance on students, nor does it

administer any special accident plan for purchase by students. You may wish to check with your health

and accident insurance carrier to assure that your policy includes coverage for injuries to your child which

may occur at school.

*Please refer to your school’s website for more details regarding the above procedures.

VII. STUDENT DISCIPLINE

A. GENERAL POLICY REGARDING STUDENT DISCIPLINE
The purpose of the school corporation’s rules and policies for student conduct shall be to promote and

maintain an atmosphere of respect which is conducive to learning and to carrying out the educational

function and school purposes of the school corporation. Student supervision and the desirable behavior of

students are responsibilities shared by students, parents, and teachers subject to the control of the principal

of each school and the supervisory authority of the school corporation administrative staff. Standards of

conduct apply in general to behavior in the classroom, on the school grounds, to all school-sponsored

functions, and to any behavior outside of school which causes a substantial and material disruption of an

educational function of school purposes. Rules or guidelines pertaining to student conduct are intended as

a basis for the development of positive attitudes and appropriate behavior on the part of students

interacting with parents, teachers, administrators, and others and are not meant to be simply punitive

measures.

Suspension and/or expulsion may be considered for severe discipline cases. Due process procedures

will be followed in these cases. A copy of the due process procedure is included in the parent/student

handbook.

The State of Indiana defines “bullying” as overt, repeated acts or gestures, including: 1) verbal or

written communications transmitted, 2) physical acts committed; or 3) any other behaviors committed; by

a student or group of students against another student with the intent to harass, ridicule, humiliate,

intimidate, or harm the other student. (I.C. 20-33-8-0.2)

Bullying is prohibited when a student is on school grounds, immediately before or during school hours;

immediately after school hours or at any other time when the school is being used by a school group; off

grounds at a school activity, function, or event, traveling to or from school or a school activity, function, or

event; or using school property or equipment provided by the school. (I.C. 20-33-8-13.5)

B. SCHOOL BUS RULES AND REGULATIONS
For most Zionsville students, the school day begins and ends on the school bus which makes

transportation a very important part of the total educational process. A good beginning (or bad beginning)

for the school day can be experienced on the bus ride. Because transportation is such an important segment

of educating girls and boys, cooperation among students, parents, bus drivers, administrators, and teachers

is very important.

Rules for those riding the school bus are as follows:

1. The student shall ride his/her designated bus route both morning and evening, boarding and getting

off at the designated place.

2. Students are to be unloaded at the building they attend unless permission is otherwise given by the

principal or his/her designee.

3. Once a student boards a bus, he/she is not permitted to get off the bus other than at his/her

designated place unless permission is otherwise given by the principal or his/her designee.

4. Permission to ride a different bus shall be denied unless the student brings to the principal (or

his/her designee) a signed request from the parent or legal guardian. If the request is approved, a

permission slip is given to the student for the driver. EVERY EFFORT IS MADE TO PREVENT

BUS OVERLOADING.

5. The student shall be waiting at the designated boarding place when the bus arrives.

6. Whenever boarding the bus, a student shall be seated immediately as designated or assigned by the

bus driver and shall remain seated until the bus reaches its destination.

7. No windows shall be opened or closed except with the permission of the driver.

8. Eating is not permitted on the bus.

9. The following violations will not be tolerated:

a. Hitting, tripping, holding

b. Throwing objects in the bus or at the bus

c. Fighting

d. Loud or abusive language

e. Teasing, yelling, name calling, threatening behavior

f. Littering

g. Smoking or drinking on the bus

h. Destruction of public property

i. Running after the bus after getting off

j. Chasing bus on bicycle

k. Moving from place to place on the bus

THE ABOVE RULES APPLY ANY TIME STUDENTS RIDE THE BUS! At times buses may be

monitored by on-board security cameras.

A student’s actions before boarding or after leaving the bus are the responsibility of the student and

his/her parents, custodians, or legal guardians.

If a problem is not resolved through the bus driver and parent, it is then routed in the following steps:

School Principal, Director of Transportation, Superintendent.

C. SEXUAL HARASSMENT POLICY
It is the policy of the Zionsville Community Schools to maintain a learning and working environment

that is free from sexual harassment. Students shall not harass other students, school employees, or

volunteers through conduct or communication of a sexual nature.

Sexual harassment shall consist of unwelcome sexual advances, requests for sexual favors, and other

inappropriate verbal or physical conduct of a sexual nature.

Conduct of a sexual nature may include verbal or physical advances and/or comments regarding

physical or personality characteristics of a sexual nature. Verbal or physical conduct of a sexual nature

constitutes sexual harassment when the allegedly harassed person has indicated, by his or her conduct or

verbal objection, that it is unwelcome. Sexual harassment may include, but is not limited to the following:

verbal harassment or abuse; repeated remarks to a person with sexual or demeaning implications; and

unwelcome touching.

Any student/parent who alleges sexual harassment by an employee or another student in the school

corporation shall make a written report to his or her school principal or counselor on forms to be supplied

by the corporation and filled out by the person making the charge.

A substantiated charge against a student shall subject such student to such disciplinary action, including

suspension and/or expulsion.

Any student who knowingly files false charges against another student in an attempt to demean, harass,

abuse, or embarrass that student shall be subject to disciplinary action.

VIII. FAMILY EDUCATIONAL

RIGHTS AND PRIVACY ACTS
The maintenance of student records by Zionsville Community Schools is governed by several federal

laws and amendments known collectively as the Family Educational Rights and Privacy Acts. This school

corporation has adopted a policy implementing the provisions of the Act. A copy of this policy and the Act

is on file and available for inspection at the office of the superintendent or at any building principal’s

office. Parents may refer to the ZCS “Student/Parent Rights and Forms Booklet” available in each building

and the public library. The general provisions of the policy are as follows:

1. The parent’s right under this Act extends until the student is 18 years of age or is enrolled in a

post-high school institution; thereafter, only the student himself/herself may exercise the rights.

2. Parents have a right to examine their children’s records at reasonable times and, in certain

circumstances in accordance with school policy, to purchase a copy of such records.

3. The parent has a right to have a record corrected if it “is inaccurate, misleading, or is otherwise in

violation of the privacy or other rights of students.”

4. If, as a result of a hearing, the school decided that the information is not “inaccurate, misleading, or

is otherwise in violation of the privacy or other rights of the student,” a parent has the right to place

information in the education records and/or set forth any reasons for disagreeing with the decision

of the school to leave the contested information in the student’s records.

5. A record must be kept with each student record showing who examined it, the date on which it was

examined, and the purpose of the examination. School officials of this district who have a

“legitimate educational interest” in the student are exempted from this requirement by the Act.

6. Certain persons may examine student records without a parent’s consent. These include school

officials, including teachers who have “legitimate educational interests,” officials of other schools

or school systems where a transfer is made, and certain representatives of the state and federal

government with various limitations.

7. Any person may receive the records if the parents execute a written consent specifying the record

to be released, the reasons for such release, and the person to whom they are to be released. A copy

will be sent to the parents in such case, if requested. The parent may also request and receive a

copy of any student record forwarded to another school or school system with a transfer.

8. Records may be sent to officials of another school or school system in which the student intends to

enroll at the request of that school or school system without written consent of the parent.

9. A copy may also be furnished pursuant to a court order or subpoena, but only if the parents are

given advance notice.

10. Certain “directory information” including the student’s name, date and place of birth, major field

of study, participation in officially recognized activities and sports, weight and height of members

of athletic teams, dates of attendance, awards received, and other similar information may be

released without parental consent unless the parents notify the school district by the end of the first

week of the school year in accordance with the Student’s Records Policy that they do not want

certain designated directory information released without prior consent.

STATEMENT OF NONDISCRIMINATION
It is the policy of Zionsville Community Schools not to discriminate on the basis of sex, race, color,

age, national origin, or disability in the educational programs or activities which it operates or to the

employment therein or admission thereto. Questions or complaints regarding this policy should be directed

to the Assistant Superintendent, Title IX and Section 504 Coordinator, 900 Mulberry Street, Zionsville, IN

46077, phone (317) 873-2858.

It is the responsibility and intent of Zionsville Community Schools to provide a free, appropriate public

education to each student regardless of the nature and severity of his/her disability. If parents believe their

child is not receiving an appropriate education because of a disability, they have a right to an evaluation to

determine the child’s needs and eligibility for special education or related services under the Individuals

with Disabilities Education Act (IDEA-PL101-476), Indiana Special Education Regulations (Article VII),

or regular education intervention/modifications outside of special education under Section 504 of the

Rehabilitation Act of 1973. The principal of each building will serve as the Compliance Officer for

Section 504. Complete documentation of parents’ rights and procedures under Section 504 or Article VII

is available through the office of the principal or may be reviewed at the Hussey-Mayfield Library.
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I. PHILOSOPHY

MISSION STATEMENT
The core mission of the Zionsville Community Schools is to ensure student growth leading to

productive lives and contributions by 21st Century citizens.

VISION STATEMENT
Zionsville Community Schools’ success in serving the core mission of student growth is world class as

evidenced by student outcomes that compare favorably with the world’s best public and private schools.

II. SPECIAL LEARNING SERVICES
All elementary schools offer the following services to complement our core instruction in the regular

self-contained classrooms.

Art - Students are offered experiences in many facets of artistic, creative

expression. (Grades 1-4)

Music - Primarily through the use of vocal and instrumental music and

performances, students explore many areas required for an appreciation of

music. (Grades 1-4)

Early Literacy - Teachers utilize a variety of strategies, materials, and instruction to ensure

that all children learn to read. (K-2)

Physical Education - Instruction is provided to improve gross motor skills and develop an

appreciation for physical activity and fitness. (Grades 1-4)

Library/Media Center - Students are instructed in literary appreciation and reference and study

skills. (Grades K-4)

Multi-Categorical Serves those students who have been tested and qualify for special

Resource Room - assistance in the academic areas. (Grades K-4)

Psychometric Services - A licensed psychologist is on staff to assist in the diagnosis of moderate

to severe learning problems. (Age 3 - Grade 4)

Speech and Hearing - Serves those students who are identified as requiring speech, language, or

hearing therapy. (Age 3 - Grade 4)

High Ability - This program offers curriculum and instruction that is differentiated to

meet the needs of those students identified as high ability, or gifted, at K-

4.

Peer Facilitator Program - A voluntary program where high school students meet with elementary

students during the school day as mentors, tutors, and friends. (Grades 1-

4)

Early Childhood Special Services for students identified as eligible, in  accordance  with  the

Education Services - Individuals with Disabilities Act, are provided through consultation,

resource services, part-time, full-time, or home-based instruction. (Age 3

to K) Program is housed at Pleasant View Elementary.

Counselor - Consultation and support services are provided to parents, students,

teachers, and principals. (Grades K-4)

Computer Lab - Students are instructed in technology skills to support the curriculum.

Science/Technology - Students learn science and technology skills in a lab-based setting.

(Grades 1-4)

Services for Limited Provides English language development to allow for meaningful

English Proficiency - participation of language minority students in our educational programs.

III. SCHOOL SCHEDULE

A. KINDERGARTEN SCHEDULE
Bus transportation is provided for kindergarten students on a one-way basis. If your child is enrolled in

the morning kindergarten session, bus transportation is provided for school arrival; however, you will need

to make transportation arrangements at the dismissal time. If your child is enrolled in the afternoon

kindergarten session, you will need to arrange transportation for arrival at school, and bus transportation

will be provided for the trip home.

Morning kindergarten parents should be sure to arrive promptly at dismissal time (11:30 a.m.) since the

kindergarten teacher is assigned to other duties and will not be available for the supervision of students

after dismissal.

Afternoon kindergarten parents should be sure not to arrive prior to the designated arrival time (12:50

the office and meet you there. Teachers are instructed not to dismiss a child from his/her classroom

without approval from the office. Persons other than a parent or legal guardian must provide a note signed

by the parent or legal guardian before a pupil will be released to their care.

We encourage you not to pick up your child before the end of the day except for emergencies.

E. PICKING UP CHILDREN AT DISMISSAL
Parents must come to the office instead of going to the child’s classroom. Children to be picked up can

be met as students are dismissed at the main front doors.

F. EMERGENCY CLOSING OR DELAY
Zionsville Community Schools utilizes SchoolConnects software to simultaneously phone and email all

parents when an emergency announcement is necessary. The usefulness of our SchoolConnects software is

only as good as the telephone and email emergency contact information parents supply to our schools.

School delay/cancellation information is also provided to local media outlets and is recorded on the

greetings of district phones. In combination, these modes of communication serve to keep parents

informed when weather or other emergencies cause schedule or calendar alterations.

G. CHANGE IN AFTER-SCHOOL ARRANGEMENTS
Children going to destinations away from home at the end of the school day MUST have two notes

dated and signed by the parent indicating approval of such arrangements. CHILDREN WITHOUT

PARENT PERMISSION SLIPS NOTING A CHANGE IN THEIR REGULAR ROUTINE MUST

FOLLOW NORMAL AFTER-SCHOOL ARRANGEMENTS. To leave a message for a change in

dismissal for your child, please call the school office, rather than your child’s teacher. Teachers may not

have the opportunity to check voice mails and emails before the end of the school day. 

IV. ABSENCES
Indiana state law requires all children to be in attendance at school. Good attendance is vitally

important for a child to have a successful school experience. It further requires that parents or

guardians be held legally responsible for seeing that their children are in school. Parents are encouraged to

schedule all medical appointments after school time. If a child is absent due to illness, it is assumed the

child will not participate in any school or after-school activities.

A. CALL-BACK ATTENDANCE PROGRAM
It is the parents’ responsibility to report students’ absences or late arrivals to the school office. Calls to

report a student’s absence may be left on the school voice mail any time between 4:00 p.m. of the

preceding day and 8:00 a.m. of the day of the absence. Parents are encouraged to avoid the rush between

8:00 and 9:00 a.m. If you know your child will be absent for a definite number of days, this can be

reported on the first day. As a safeguard, the SchoolConnects software will send notification if a student is

absent without a reason being logged into our schools’ absence reporting system by 10:00 a.m. on school

days.

This call-back service offered by the school corporation is not intended to be a fail-proof procedure for

accounting for all students. The corporation makes no promise or guarantee of notification to you if your

child is absent from school. 

B. HOMEWORK FOR ABSENT STUDENTS
When a child is absent due to illness, he/she may complete assignments at home. In the case of a one-

day illness, this is often unnecessary. Parents wishing to pick up assignments should notify the teacher at

the beginning of each school day so materials are ready for the end-of-day pick-up. As a general rule,

students will have one day for each day’s absence in which to complete make-up assignments.

C. ABSENCES FOR VACATION
Attendance is a key factor in our schools achieving Four Star status from the Indiana

Department of Education. Vacations during the school year are strongly discouraged. We feel that each

student has a responsibility to be in school unless an illness or a family emergency has occurred. If

absences do occur because of vacations, it is the parent’s responsibility to report to the school office and

sign the vacation form at least two days prior to the day/days absences.

It is the student’s responsibility to make up missed schoolwork on his/her own time. Make-up lessons

will be assigned only AFTER a child returns from vacation. As a general rule, students will have one day

for each day’s absence in which to complete make-up assignments. 

V. GENERAL INFORMATION

A. CAFETERIA

have parents join us on this committee.

C. FREE LUNCH AND TEXTBOOK ASSISTANCE
If you believe you are eligible for such aid, please request the appropriate form from any building

principal and complete and return the form to the building principal. The school will inform you in writing

of its decision relative to your eligibility. This is a confidential process.

D. RECESS PERIOD
Each child is expected to be suitably dressed for play outdoors. As the weather turns colder, each child

needs a winter coat, hat, boots, and gloves. All children play outside except on rainy or very cold days

(wind chill below 10 degrees); recess will then be conducted in the building.

E. PHYSICAL EDUCATION
Each student in grades 1-4 will have a physical education class on a regular basis. All students must

wear soft-soled shoes for safety. (They do not have to be new.) Any student without soft-soled shoes will

not be allowed to participate. Students are encouraged to wear appropriate clothing on the days of physical

education class.

F. BIRTHDAY CELEBRATIONS
In order to comply with the current wellness legislation, birthday treats are not allowed. A Wellness

Policy Handout is included in your folder. Also, please do not send in ballon bouquets because of possible

allergies and the distraction they may cause. Birthday invitations should not be distributed at school unless

there is an invitation for every member of the class.

G. FIELD TRIPS
Field trips are taken throughout the school year. A parent permission form will be sent home prior to

each trip. This must be signed and returned before your child can participate. Children who are not

members of the class may not attend the field trip.

H. CHANGE OF ADDRESS
Your current address and all pertinent telephone numbers need to be on file with us so that we

may contact you when necessary.

If you will be moving to a new school, try to let us know in advance so that records may be prepared

for transfer. Per IC 20-8.1-6.1-1 (7) Where a student’s legal settlement is changed after the student has

begun attending school in a school corporation in any school year, the effective date of change may: be

extended until the end of that semester; or (B) at the discretion of the school, until the end of that school

year.

I. STUDENT LISTS
The Board of School Trustees of Zionsville Community Schools, in order to maintain the privacy of its

students, prohibits the disclosure of any student list to any commercial organization which intends to use

the list for commercial purposes.

J. TELEPHONE CALLS
Please contact teachers before the start of school or leave a message during school hours. Calls will be

returned at the teacher’s earliest convenience. To leave a message for a change in dismissal for your

child, please call the school office.

K. VOLUNTEERS
Our schools offer a wide variety of volunteer opportunities such as field trips, room parent

participation, staff assistance, and PTO membership. Contact the school office or your child’s teacher for

further details. All volunteers must fill out a NON-DISCLOSURE ACKNOWLEDGEMENT FORM and

will have a LIMITED CRIMINAL HISTORY BACKGROUND CHECK for any of the crimes

enumerated in IC 20-5-2-8 (b).

L. PARENT-TEACHER CONFERENCES
The evaluation of students is an important process. Each child’s progress is assessed in a variety of

ways. Report cards are sent home every nine weeks. Scheduled conferences are held at the end of the first

and third grading periods. You will receive a letter scheduling a time approximately one week before the

conference. Additional conferences may be scheduled at the parent’s or teacher’s request.

M. SCHOOL VISITATIONS
Parents are welcome to visit their child’s classroom. We ask you to contact your child’s teacher prior to

visiting to ensure that your time of visit will coincide with his/her being in class and not at lunch, recess,

teacher-supervised activity.

Toy guns, swords, pocket knives or any item resembling a weapon, should not be brought to school.

VI. STUDENT HEALTH CLINIC

A. SCHOOL HEALTH CARE PROFESSIONALS AND THE HEALTH

CLINIC
Every Zionsville school has a Student Health Clinic which will be staffed with at least one health care

professional during regularly scheduled school hours.

B. EMERGENCY HEALTH INFORMATION CARDS
Parents and guardians must provide contact information in cases of emergency. If a parent is not

reachable, and in the opinion of school officials, immediate action is required, emergency ambulance

services will be called.

C. MEDICATIONS AT SCHOOL
1. All medication, prescription and nonprescription, must be in its original container. A non-

prescription container should have the student’s name/date written on it.

2. Any medication, prescription or nonprescription, requires a signed permission form from the parent

indicating permission for the school to administer the specific medication along with the dose and

time.

3. Any prescription medication must be accompanied by a physician’s order. This order can be

brought in by the parent or faxed to the school health care professionals’ office by the physician.

Any change in dose of a prescription medication would require a new physician order forwarded to

the school health care professional.

4. If a medication is to be stopped, the parent should notify the school health care professional of the

withdrawal of consent in writing.

5. All medications will be administered in the health care professional’s office and health care

professionals are not permitted to exceed the recommended dosage as stated on the original label.

6. A parent is able to give permission for the health care professional to give the student generic

Tylenol, generic ibuprofen, antacids, Benadryl or Epi-Pen (only in cases of life-threatening allergic

reaction). These items only are supplied by the school - all other medications, including inhalers,

Benadryl or Epi-Pens for students with a history of an anaphylactic reaction, are to be supplied by

the parent.

7. The administration of medications and/or treatments for students on a field trip will involve a

concerted effort between the nursing and school staff, along with the parents and student. A school

health care professional will rarely, if ever, accompany students on field trips.

8. In the interest of student safety, it is preferred that all medication, both prescription and non-

prescription, should be transported to and from the school health care professional’s office by a

parent or guardian.

9. Zionsville Community Schools, in concert with the National School Health Nurse Association

guidelines, does not honor requests by parents/guardians to dispense over-the-counter herbs,

minerals, and vitamins and other homeopathic products.

D. FEVER/ILLNESS
Any student with a fever of over 100 degrees should be home until it is under 100 degrees for 24 hours

without medication. Depending on the illness, a student can return to school 24 hours after initiating

antibiotics and being fever free.

E. COMMUNICABLE DISEASES
• The following are typical examples of such diseases: Impetigo, Tuberculosis, Whooping

Cough, Measles, Polio, Meningitis, Mumps, Mononucleosis, Diphtheria, Pink Eye. If you

are not sure about a particular illness, please call the school health care professional for

advice before your child comes to school. The latest information on communicable diseases

can be found at the following website:

www.in.gov/isdh/files/Communicable_Disease_Reference_Guide_2009_2.16.09.pdf

• The school reserves the right to require a doctor’s clearance for a student to return to school

whenever school officials feel it necessary to protect the health of either the pupil who has

been ill or that of the other pupils in school.

• LICE (pediculosis): If a student is found to have live head lice while at school, the student

will be sent home and can return the next day provided he/she has been treated with a special

lice shampoo and has been checked by the health care professional. Data does not support

the exclusion of students for the presence of nits, although continued monitoring by the

school health care professional for signs of reinfestation is appropriate.

F. INCIDENTS AND ACCIDENTS
A report is sent to the Superintendent for any accident or injury occurring on school grounds which

requires treatment at school and has the potential need for follow-up care.

G. COMMUNICATION WITH PARENTS
Parents will be notified if their child has a fever, is vomiting, has diarrhea, or is in need of emergency

treatment. The health care professional will also contact a parent when there is an unusual injury, such as

hematoma, an exceptional abrasion, a black eye, etc. All visits to the health care professional’s office are

documented in the school’s electronic system, allowing parents to view the frequency and reasons for

visits.

or some other activity. Only children who are registered may attend school.

Conferring with teachers about your child’s progress will not be done while the

teacher is responsible for class activities.

Parents are welcome to have lunch at school with their child. You may purchase a

school lunch from the cafeteria or bring a lunch for your child and yourself. Please

do not bring food for other students.

ALL VISITORS TO THE SCHOOL ARE TO REPORT TO THE MAIN

OFFICE IMMEDIATELY UPON ENTERING THE BUILDING AND PICK

UP A VISITOR TAG. VISITORS MUST WEAR THE VISITOR TAG AT ALL

TIMES IN THE BUILDING.

N. STUDENT POSSESSIONS
Radios, CD players, MP3 players, cell phones, Game Boys, and other electronics

should not be used at school. All electronic devices should remain off and in book

bags from 8:50 a.m. until 3:30 p.m. The school accepts no responsibility if these

items are lost, stolen, or damaged.

If a student wears shoe skates to school, the wheels should remain retracted on

school grounds. Skating is not permitted during the school day unless part of a

The school lunch program is operated on a pre-pay system. It is a computerized

system that sets up an account for each child. Money is deposited for lunches, milk,

extra milk, or extra items. Milk is available for those students who bring their lunch

or want an additional milk with their lunch. Extra food items may be purchased from

the cafeteria by students.

Please send money in an envelope marked with your child’s name, teacher’s

name, and cafeteria. Checks are preferred and should be made payable to your

child’s specific school cafeteria. Parents may check account balances by contacting

that school’s cafeteria.

B. TEXTBOOKS
Textbooks are school property and are issued to each child on a rental basis. Each

parent, in conjunction with his/her child’s teacher, has the responsibility of teaching

proper book care. If books are damaged or lost, there will be an additional charge for

their repair or replacement.

The Zionsville Community Schools have a systematic six-year program to study,

review, revise, and update textbook needs. The elementary schools will have a joint

committee for this purpose which includes parents and teachers. We would like to

p.m.) since the kindergarten teacher is assigned to other duties and will not be available for the supervision

of students before this time.

B. EARLY ARRIVAL OF STUDENTS
The Zionsville Community Schools Policies and Procedures Manual states: “Pupils shall not arrive at

the building before 8:50 a.m. unless some arrangement has been made for supervision by the

building principal or designee.”

C. TARDINESS
Students are expected to arrive at school on time. Generally, upon the third tardy during each grading

period, parents will be notified. Tardiness because of bad weather and road conditions is not included.

Students arriving after the 9:00 a.m. tardy bell should report to the office (1:00 p.m. for afternoon

kindergarten).

D. PICKING UP CHILDREN EARLY
If it becomes necessary to pick up your child before the end of the day, parents must come to the school

office to sign the child out of school. We will send word to the classroom, and your child will then come to


